









August 9, 2006

Name

Address

Address

City, State    Zip

Dear ___________________,

As you probably have discovered already, the Albuquerque Academy public web site, www.aa.edu, is used extensively to share news about the school. Our site is visited by people from all over the world seeking to learn about the school and our mission, as well as about our students and faculty and their activities and accomplishments. This year we had over 140,000 visits from people in 117 countries.

In sharing our stories, the Communications Office faces the challenge of doing so while at the same time being conservative in its approach to Internet safety, something of concern to all of us. When we first launched our site, we refrained from publishing full student names. Some stories were written using first names only — a solution that was awkward at best. In the few instances where we did include full student names, it was with explicit parental permission. However, because of the number of students featured in our stories, calling parents for permission for each student in each instance simply was not practical.

Therefore, we decided to offer families the opportunity to "opt out" of having their students' names included in stories posted on the public web site. The Communications Office maintains a list of students whose names should not be posted on the public web site. This means that if you choose to opt out and your child is part of an activity that is written up for the web site, his or her name will be omitted from the list of participating students. (Please note that this does not apply to our print publications unless we have received an explicit request from a family.)

Additionally, we do not explicitly identify photos of any students on the web site. In cases where we have, for example, a story and photo which would implicitly identify a student, we will not include the photo in the web site story without parental permission. Only in these instances will parents be called for permission to include the photo.

If you do not want your student(s)'s name(s) included in news stories on the Academy's public web site, please complete the form below and return this letter to the Communications Office.  If you filled out this form last year, you do not need to do so again unless you have a new student at the school.  Please feel free to call if you have any questions, comments, or concerns.

Sincerely,
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Andrew T. Watson
Marlene Sigel

Head of School
Director, Communications


(505) 828-316 or (505) 828-3190

	Please do not use my child(ren)'s name(s) on the Albuquerque Academy web site:

	My name (please print)


	Student name(s) and class year(s)


	Signature


	Date


