
Event Registration

Best Practices



Describe Your Event

Use the provided description
field to give details on your event.

This a great place to explain 
any special set-ups that 
you may have used for your
registration. 



Make your registration fit your event…

Take advantage of the blank, additional fields 

that are offered.  

These can help you get the information that 

you need for your event, when you need more 

than what the standard fields provide.



Making use to the “Maximum Attendees”
field can help facilitate time-slot
management.



Security Settings allow you to decide
who can register for your event…

…this can help avoid confusion and
mistaken registries.



Take advantage of the various ways that you can publish your registration.

This will make sign-up easier for your constituents.


